LEASING & LICENSING DEPARTMENT

Company Termination Procedures
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HAMRIYAH

FREE ZONE AUTHORITY

Termination Form to be filled out and signed by all shareholder/s of the compa-
ny for FZC/FZE. For plot/warehouse, the company may submit a termination
notice prior to termination procedures. (ref. to clause 3.b)

Legalized Resolution for Subsidiaries and International/Local Branch Compa-
nies shall be submitted.

a. Must include clause(s) for closure, authorization & the name of the person for
Cheque or bank account details to transfer all refunds & deposits after complet-
ing closing down procedures. With updated email & Contact number In case of
International branch/subsidiary, it must be attested by UAE Embassy from the
country of origin and Ministry of Foreign Affairs in UAE.

b. In case of local branch/subsidiary, it must be registered with the related authori-
ty/government department.

Following fees to be paid to Hamriyah Free Zone Authority:

a. AED 1,500/- towards publication of notice of termination in Arabic/English
Newspaper

b. Notice Period (1 month for office/shop; 3 months for warehouse; 6 months for
plot) charges depending on your facility and applicable from the date the termi-
nation notice was submitted/the termination form has been signed. And termi-
nation form will only be signed once requirements with Leasing & Licensing
Department are completed. Hence, full termination charges could not be com-
puted and advised before the application. (These charges would be computed
from the date of your license expiry in case on non- renewal of license)

Clearances required:
a. NOC from Customer Service Department

b. Clearance certificate from HFZA MAINTANICE DEPARTMENT

® [f plot or warehouse, facility to be restored and returned with SEWA NOC to
Engineering Dept. for inspection. Rent will be payable until the facility is
duly returned with keys. (+9716 51 33423)

Also, BEEAH receipts must be submitted to EHS Dept. (+9716 51 33423)
If office, keys to be returned only to Maintenance Department

b. Clearance certificate from HFZA Customs—only for companies holding Com-
mercial & Industrial license (+9716 52 61666)

c. Original documents such as License, Certificate of Incorporation, Share Certifi-
cate/s, Memorandum & Articles of Association, Company Register, and Lease
Agreement to be returned to Leasing & Licensing Department.

Final refund of available credit balance & lease deposit shall be in the compa-
ny’s name (unless stated in Board Resolution as per Clause No. 02) through a
refund request letter Mentioning the beneficiary (Company or Person) submitted
to Finance & accounts Dept. after:

a. Completion of closing down procedures & finalization of accounts by Finance
& Accounts Dept.

Clearance Certificate
Clearance certificate will be issued only after completing all termination

procedures and submitting NOC from Visa Dept.

The aforesaid procedures are related to the termination of HFZA lease and
license. FZE/FZC shall complete the liquidation/deregistration procedures as

per FZE/FZC Implementing Rules and Regulations.
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