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FREE ZONE AUTHORITY

Lease Termination Procedures

. Lease Termination Form to be filled out and signed

by all shareholder/s of the company for FZC/FZE.

. Lease Termination Notice duly signed and stamped

by shareholder/s must be submitted to Leasing & Li-

censing Department

. After submission of above requirements, company

may start procedures/clearances with the following

departments.

e Customer Service Department (+9716 526 3333)

e Visa Department (+9716 526 3000/+9716 513
3483/visaservices@hfza.ae)

e For plot/warehouse, Engineering Department
(EngineeringDept@hfza.ae/+9716 5133 423)
Also, BEEAH receipts must be submitted to EHS
Dept. (+9716 51 33423)

o For office/shop, Maintenance Department

e Finance & Accounts Department (+9716 526
3222/+9716 513 3400/
F&Acustomerservice@hfza.ae)

(For warehouse facility) In case facility has SEWA

connection, copy of bill/voucher has to be presented to

Leasing & Licensing Dept. to be assisted with letter

for SEWA NOC

Once NOC from SEWA is acquired, facility termina-

tion form will be generated by Leasing & Licensing

Dept.—which will be given to the Maintenance De-

partment along with the facility keys.

. In case of relocation of facility, a corresponding lease

profile will be generated by the Sales which is to be

signed by Shareholder/Manager and Sales officer
along with the new set of agreements. (Sales Dept. /

+9716 51 33461)

Settlement of fees—copy of lease profile along with 1

set of agreement and invoice will be issued by Leasing

& Licensing Dept.

Old original license must be returned.
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